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- STATE . i OPFICE OF SECAETART OF STATR PAGE
o - oF Ap p'l jication for DEPARTMZAT OF AMCHIVES & RISPORY 1
GEORGTA RECORDS DISPOSITION STANDARD AECORDB KARAGENEST DIVISION ; ‘

g

1 . Appiicsticn Date - Wzrszrucrrons: See peparate imatructiona for completion of [} FOR RECORDS MANAGEMENT DIVISION USE RS

6-6-74 . front and reverse of this form. Sign original and tuo ecpide Date Becelved . Application No.” . - Date Completed
Agency Application No. s = -y L -
2. nd forward to Dapaptment of Archives and Hr.ufwy, Actcnhon‘j N 1 2 1974 . .7q - ]9(’ JUL 2 1914
2 2corde Manage=ent Officer.

3 AGENCY, Diviaion, Bubdivision & Adllniltering Office Addresn .Perlon tc Coptact

1
i

Department of Veterans Service (Eafa cption DJSISJ‘O

Harry B. Brown, Jr.
1 Hunter Street, S.W. Working Titl ,tel. Wo.

) Atlanta, Georgia 30334 > - MO 656-2332
T-KE!IEN REQUESTED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

= RECORD WILL CONTINUE TO ACCUMULATE. KO FURTHER ACCUMULATION ANTICIPATED
P
8 . Izclusive Dates 9 -!XACT SERIES TITLE

Earliest to date Veterans Training Files (Central Office)

10 Whet function performed resulted {n creaticn of this meries
.

The mission of the Department of Veterans Service is to serve the veterans of Georgia,
their dependents and survivors in all matters pertaining to veterams affairs by informing
the veteran population and their families about all veterans benefits, and by directly
assisting and adv151ng veterans and their families in securing the benefits to which they
are entitled. : :

As State Approving Agency under a reimbursement contract with the Veterans Administration
this department approves and supervises all institutions and establishments in Georgia which
offer education and training under the provisions of Chapters 34, 35 and 36, Title 38,
‘U.S. Code.

ll DESCRIPTION OF SERIES - Include Form Wo. b Form Title, if any
.

Documents relating to establishments approved for veterans training such as Institutions
of Higher Learning (IHL), Institutions Below College Level (BCL), Flight Schools and
On-the-Job Training (OJT). File includes approval documents and changes thereto and
copies of periodie evaluations conducted by this office and the Veterans Admlnlstratlon.
File is arranged alphabetlcally by name of training establishment.

Sample attached.

2 - EQUIPMENT OCCTPIED LT ¥o. of Dravers Cu. Ft. of Recards I ’ To. of Drawvers Cu. Ft, of Recazrds
’ L ’ ABRUAL RATE OF ACCUNULATION
etter-gize Fil HEery
- rasers 58 87.0 _ 7 . 10.5
: N In Offlce{n} In Storsge Areals)
Legsl-size File Drawvers ) Pioor Space Oceuplied [Square Feet)
- 184 sq. ft.
s _:
By Aonusl A 1stion This Last Preceding]All Prlo
¥ Aon ccumuintio Yerr's Year's Year's Tears®
P
AYERAGE DAILY REFEREFCES
L , | . 125 100 | 70 | 45
L . AT . e S L o -

Form: AR-50-T1
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| . RSl
QUESTIONNAIRE Place ap "x" in the proper column. If ansver is "YES," plessc sxplain ~ "YES N(:;.
13, Is this the Record COpy of the series? Ag State Appro‘ving Agency under 1 K] []
- Title 38, U.S. Code, this office is office of record. .
1%, Is there a dupiicatipn of this series in gnother office or agency? - . [1 Kl
15. Is the information contained in this series ever summsrized or published? 1 K
f .
16. Does the series contain classified information requlrlng ‘security handllng? N '{} K]

1T7. Does the series document p011c1es and procedures of agency's opera,tlon or f‘unctlon‘? [] 4]

18. Could the function be performed if the files were lost or destroyed? K 1]

of approval action., - - ' : :
19. Is the senes B me ogpportlon of it) regularly microfilmed? If yes, why? (] K
20. Does the record series provide data as input to an EDP file? [1 K
21. Does the record series contain doctmentatiod prodiced as EDP p_r'intout? ; o ] . k]
22. Is the series affected by Federal or grant funds? I I R B

" VA ReimburSement conitact specifies retention perfod. -~ =~ - o

23. W:.ll there be & need for these records 10 15 years from nmow? If yes, what? =~ ' [] K

2k, REQUIREPENTS .7 'I'he followinfgr requires the files to be kept See Item 25 years:

a.K]STATE -b.[]JSTATUTE OF c¢.[{]AUDIT '’ 4. []'EDERAL - e. [ JADMINISTRATIVE ~ f. I]HISTORICAL
' LAW = TLIMITATION ~ PERIOD ~LAW -7 'DECISION - S Y VALUE -
R (Cite Law, Statute or other reason for the retention reqmrement) B

Georgia Code Annotated 78-413.

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each ~-[]CALENDAR YEAR -[FISCAL YEAR -VfoTHER Sege Belowl. sthen:

A.[ 'Destroy immediately after cut off.
‘B.!]Hold in current files ares month(s)/ year(s) s then
- 1 [Ipestroy. - = . e e
- - -+ . 2 []Transfer to records center hold year(s) then <t
. . - - . & {'Destroy. .-
b [}Transfer hlstoncal m&terla}. to Archlves, -
R destroy remalnder. o P
3 []Destroy after a.uﬂ:Lt (or year(s) after amdit)
C.[]JHold in current files area indefinitely.
D. []Ho}.c}l in current files area year(s), then transfer to Archlves permanently
E. [ JOther

on wi awal qf oval pof dipstjtution or tyraipi stab]ishment aw from a ive file
v anJz é %m?% mttponcilﬁ fbr recomnencfatg‘on%g cfbove or wmj*lte’ &tqr,’rona remarﬁcs
and place in inactive file; cut off inactive file at end of each fiscal year; hold imn current

%. Iaventory taken by Recommendations prepared by Approved for Division Date

._f_iJ.e_a.tea_toLJ__yan:s:z_ﬂle_u_tmns_&L:Q_S_tatg Records Center for 3 vears; then destroy.
ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE) . /)
//'-/ ' e

Recommendations .| klApproved [IDisapproved|/

- tnr Arcbives & 1-1'.01-)' )

Secreta¥y of Btate t

1 T/]A/pproved [1pi sapprove/ n ?‘ 6'11!’

in Paragraph 25 Mrgved []DiSaPPY‘OVE'J/ . " i .é-,?é:_]#-
- are: - Hfpphbvid [Inisapproved % 5'2L-}i




